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Introduction to Computing

Days

Windows XP / Understanding PC's
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Global Qualifications for a Global Marketplace

Microsoft® IT Academy
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QOutlook Introduction

Introduction
Intermediate

Advanced

Word 2007
Introduction
Advanced

Intfroduction
Intermediate

Advanced

Excel 2007
Intfroduction
Advanced

Outlook Advanced 1 1 - 29 - 5 -
Outlook 2007 Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
Outlook Infroduction 1 9 3 - 27 - 3
Outlook Advanced 1 26 - 27 - 22 -

1 28 23 22 28 24 10
2 22-23 9-10 27-28 14-15 11-12 13-14
- 30-31 28-29 - 2-3
Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
2 FULL 12-13 13-14 21-22 H 12 6-
19-20 16-17

7 or 21
2 12-13 16-17 20-21 21-22 18-19 16-17
2 22-23 26-27 30Sep-10ct 25-26 25-26 -
Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
2 1-2 12-13 9-10 18-19 8-9 9-10
12-13 23-24 22-23

Infroduction 2 FULL 13-14
Intermediate 2 29-30 - 30Sep-10ct - 11-12 -
Advanced 2 19-20 23-24 - 18-19 - -
Access 2007 Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
Infroduction 2 - 12-13 - 14-15 - 16-17
Intermediate 1 FULL - 2 - 29

Publisher 2003

25

Publisher 2007

Aug-lO

Sep-10

Publisher 2007

23

PowerPoint 2003 Introduction 15

PowerPoint 2003 Advanced 1 - - 30 - 19 -
PowerPoint 2007 Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
Introduction 1 29 - 24 - 15

Advanced 1 20

Introduction 15-16

Advanced ] 19 - 21 6
Project 2007 Days Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
Introduction 2 16-17 11-12 9-10
Advanced 1 1 - 21 - 26 -
Introduction to Mind Your Own Business 2 = = = = = =
Miscellaneous Jul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10
Abode Photoshop 2 = = = = = =
Visio 2003 Professional 1 = = = = = =

Quadlifications currently available:

ICA20105 Certificate Il in Information Technology
ICA30105 Certificate Ill in Information Technology
ICA40405 Certificate IV in Information Technology
BSB30407 Certificate Il in Business Administration
BSB40507 Certificate IV in Business Administration

Please note that dates can change without notice

+Training by experienced, qualified Trainers
+12 months Telephone support

+Refreshments
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